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Dear Members/Residents,

During the MC meeting of February 18, 2007, it was decided to enforce rules pertaining to residents moving in/out of The Atrium as laid down in the Bye-laws of the Association (Refer Sections 11-c and 11-e of the Bye-laws) to facilitate smooth and trouble free moving in/out by the residents.  

At the same meeting, it was also agreed to levy a non-refundable moving in/out charge of Rs 1000 to cover cost of maintenance of equipment/ facilities used in moving house-hold items (e.g. wear and tear of trolleys, pavement, garden etc) due to the significant increase in movement of residents moving in/out of The Atrium.  The charges apply to all residents, irrespective of whether he/she is an owner or a tenant.

1. Before moving in please ensure that you are aware of all the rules for Harmonius Living at The Atrium. (Refer Website http://chennaiatrium.tripod.com)

2. If you are a new owner, please ensure that you have signed Annexure – I (Application for Admission as Member) and have submitted the application at the TAOA office. Please also ensure before signing that you have actually read the Bye-laws of the Association, lest there be any misunderstanding later on.

3. All household goods will be moved in/out from the “L Block” gate located at Sivasunder Avenue. It should be noted that under no circumstance will vehicles be permitted to enter the apartment complex.

4. Trolleys are available to offload the luggage at the gate. The loaded trolleys will have to be taken into the basement up-to the point where the apartment is located. From this location, the goods will be moved either through the lift or stairway to the apartment. Please contact the Facility Manager for the trolleys.  

5. Instruct the movers to use the stairs for large and heavy baggage/equipments instead of the lift. There is a weight limit on items transported in the lift.

6. A non-refundable charge of Rs 1000/- (Rupees One Thousand only) will be levied for moving in or moving out of the complex . 

7. In addition, a refundable deposit of Rs 5,000/- (Rupees Five Thousand only) will be collected to replace damaged or broken items affected during the moving in/out activity. These include broken mirrors and fans in the lifts, broken light fittings and damaged plants along the driveway, chipped tiles/walls along the corridors etc.  The deposit will be refunded if it is assessed there is no damage to the items listed above after the owner/tenant has moved in/out.

8. Fill out the Move In/Out form available with the FM, at least 3 days before you move in/out. Please pay the charges by cheque only and collect the receipt.

9. All such payments should be made only in the form of a cheque with Name & Apartment Number written at the back of the cheque mentioning whether the payment is for “Moving In” or “Moving Out”.

10. The Facilities Manager must be informed in advance about the date and time of shifting and clearance obtained from the TAOA office accountant with regards to any dues payable to TAOA. 

11. Loading/Unloading is permitted only between 7:00 a.m. – 7:00 p.m.

12. Make sure the movers take back the cardboard boxes and the packing material with them in the Van or dump it only in the bins outside the complex.  

Please extend your cooperation to make moving in/out of The Atrium as hassle free as possible.   

R. Srinivasan,

Hony President,

TAOA

